PowerSchool Fees

School Fees can easily be added and monitored via the PowerSchool Parent Portal. You are
now able to log into your PowerSchool Parent Access Portal and see what fees are still owed.
You no longer have to search through RevTrak to find what fees you may need to pay
throughout the school year. Below are directions on how to access, monitor, and pay assigned
school fees.

1. Log into your PowerSchool Parent Access Portal.
« https://dodgeland.powerschool.com/public/home.html
- If you do not have a PowerSchool Parent Access Account, please reach out to your
student’s school office. They will assist you with getting an account created for you.
« All school fees are tracked and managed via the Parent Access Account. Student Access
Accounts do not have access to PowerSchool Fees.
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2. Once you are logged into your PowerSchool Parent Access Portal you will see the
dashboard for your student(s). You will be able to select the student you want to look at or
manage.

« Select the student you want to review the fee for.
- Click on Balance in the left side navigation.
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3. Once you have clicked on the balance dashboard, a list of all the fees that have been
assigned to your student will appear (see image below). You are able to make a payment
for any open fees within PowerSchool.

- Click on Make a Payment. This will take you to RevTrak, our online payment platform where
you can pay with a Credit/Debit Card or connect an ACH/Checking or savings account.
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4. Once you have clicked Make a Payment, a screen will appear to tie your PowerSchool
Account with your RevTrak Account (see image below). If this screen does not show up, no
worries, magic occurred and should be showing a list of your unpaid fees.

- Payer Name - Family Account (Multiple Students Only)
- Enter the Username and Password to your PowerSchool Parent Access Account
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5. Once you have authenticated PowerSchool to RevTrak, you will see a list of fees that have
been populated from PowerSchool.
« Click Add To Cart for each Fee that you would like to pay at this time.
+ Any unpaid fees will remain in the list.
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6. When you click on Add To Cart, you will be asked if you want to add the full amount or just
make a partial payment.
« If you would like to make a full payment, select Add To Cart.
- If you would like to make a partial payment, edit the dollar amount and select Add To Cart.
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7. As you add items to the cart, the cart will show up on the right hand side of your screen.
After you have the items you want to pay for in your cart, select Checkout.
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8. You will be asked to log into your RevTrak account. If you do not have an account you will
be able to create one.
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9. Once you are logged into RevTrak you will be prompted with payment information. After
entering payment information, please click continue.
» There are two ways to pay for school fees via RevTrak.
« ACH / Checking or Savings Account
« Credit or Debit Cards
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10. After you have entered your payment information, you should see a summary of the
payment you are making. If everything looks correct, proceed with making the payment.
« Check the box that says I’m not a robot.
« Click Place Order.
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Important Information To Note:

+ You will receive an email containing the receipt for the completed transactions. Please keep
that for your records.

* RevTrak will report the transaction back to PowerSchool and list the fee(s) as paid.
+ Fees that are not paid at the end of the school year will roll into the next school year.

+ There is no transaction fee added to your payment. The district covers 100% of the
transaction fees for Online School Fee Payment.



